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m Sheet-fed scanner
Should beeasy t Oﬁeon network

m Full version of Adobe Acrobat

Print to PDF as a printer
Edit PDF files
Many plug-ins available (Bates numbering, OCR, €tc.)

Practical Tips for the Electronic Office © 2004



lpleorrlirle) Uments

ad

SRRy emal

Use your own email ‘ress: jcochran@mylawfirm.com
Check this account for instant updates
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http://www.flmd.uscourts.gov/
http://www.lexisnexis.com/fileandserve
http://www.acrobat.com/
http://www.scansoft.com/
http://www.hp.com/
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